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Please work through the following document. Parts 1 to 3 should be completed at the 

beginning of the school.  Part four is an ongoing assessment that should be completed 

parallel to each learning module. 

 

Examples are indicated in red and their unique purpose is to illustrate the way a 

question may be answered. 

 

This document should be kept together as one file, and when you submit new sections, 

please add them to the existing document and re-submit the whole file. Use the following 

nomenclature for your file name: 

 YourName-AFS2020-PGP-1 

When you add to the document and resubmit it then change only the final number, so it will 

become: 

 YourName-AFS2020-PGP-2 

Continue in this way each time you re-submit the document. 

 

Please submit your work in either .doc or .odt format. Your work should be 1.5 line spacing, 

10.5 or 11pt, with standard margins. Use a basic typeface, (in case of doubt Arial). 

Quotations and references should adhere to APA standards. 

https://www.verywellmind.com/general-rules-for-apa-format-2794840 

 

In any of the work that you submit for any modules in this course, you may quote from 

various sources (books, web, speakers etc.), provided that each source is clearly referenced 

(either as a footnote or an endnote). Any work containing short or extensive quotes that are 

not referenced will be automatically disqualified. 

 

All of your documents will be considered as confidential and only available to your small 

group leader and the principal school staff. 
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Part 1: Personal Profile 

 

A: Self Assessment 

 

1. Greatest strengths & current interests. 

State 5 or 6 characteristics that describe you and explain how this works. For instance: 

 

I) Innovative.  Finding a solution to unusual problems, or even an unusual 

solution to common problems.    Etc. 

 

2) Able to teach.   I am more of a teacher than a speaker, taking pleasure in the 

interactive process, and seeing the other person grasp and apply material. Etc. 

 

 

 

Current Interests: 

What are the things that you like to do? Make a reasonably exhaustive list of your preferred 

occupations. For instance: 

 

 Readings in sociology 

Volleyball 

Practical projects, inc. graphic design 

General current affairs reading 

 

 

2. Liabilities & current dislikes 

List a few areas where you have weaknesses, and explain how these affect you and others. 

For instance: 

 

1) Communication & follow through can be weak.  Taking the time to make sure 

that something has been clearly communicated and understood.   Assuming that someone 
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has understood and will be responsible in carrying out the assignment can also mean that I 

fail to check up in the results. 

 

2) Taking on too much.  Projects, at a distance, look fun and easy. Up close, they 

take more time than I have anticipated.  This means that other items are obliged to take a 

back seat, and it is too easy for the family to become a victim of this.    

 

 

Current dislikes: 

List and contrast the activities that you systematically avoid. 

For example: 

Confronting people on work not done, or badly accomplished. 

Spending disproportionate time making phone calls. 

Doing the monthly accounting for the family. 

 

 

B: Current responsibilities. 

 

1. Professional responsibilities: 

List the tasks and teams that you are actually responsible for in your professional activity. 

  

 

 

2. Personal & social responsibilities. 

List the tasks and people that you are actually responsible for in your private activity. 

C. Comparison of responsibilities with strengths & weaknesses. 

 

Scale: 1-10 

 

Create a grid that will list the influence of your five main strengths and weaknesses on your 

current tasks. 
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Strengths are marked on a scale of 1-10.  i.e. being organized for administration made full 

use of the strength, so it scored 10. 

Weaknesses are marked in parenthesis ( ). i.e. not being practical brought little disadvantage 

to the counselling project, so it scores 2. 

 

example: 

Strengths: Innovative Teacher Adaptable Organized Practical 

Tasks      

Administration 5(6)        1(7)        3(3)        10(7)       10(2) 

Bible teaching 8(3)       10(2)        5(4)         7(6)        2(6) 

Maintenance work 8(3)       10(3)        5(6)         5(6)        2(2) 

Translation 10(8)        8(3)        7(5)         9(6)        2(6) 

Counselling 2(7)        2(5)        5(3)        10(6)        5(2) 

Weaknesses (Weak 

communication) 

(Hyperactive) (Insensitive) (Distracted) (Indecisive) 

 

 

In summary, out of a possible 50, calculate different responsibilities score in order of 

greatest compatibility: 

 

example: 

Administration    29 - (25) 5 
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Part 2: Personal & Professional Development Plan 

 

D: Mid and long range projection/goals 

 

What are your short term goals?    

Identify four or five goals for the next two years. List the objective and the strategies you 

envision to reach your goal. 

 

Example: 

1)   Improve teaching and speaking skills 

 

Objective: Be ready to teach well on a variety of subjects. 

Strategy: 1.  Decide which subjects are most interesting to teach, & concentrate on 

those. 

2. Find people ready to help open up the right doors. 

3. Ask people to listen to me and suggest improvements 

4. Take a course in public speaking 

 

 

 

What are your long term goals?    

Identify four or five goals for the next five to ten years. List the objective and the strategies 

you envision to reach your goal. 

 

 

E. Current growth activities 

 

What are you already doing that corresponds with your goals? List four or five current 

activities that enable you to progress towards the goals listed in part C. 

 



5 

 

F. Specific evaluation of accomplishments 

 

Take the list of your objectives in section C. For each objective and strategy, list the means of 

assessment you will use to quantify your progress and / or indicate that you have 

accomplished your goal. 
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Part 3: Proposed Advisory/Support Committee 

 

1. Choice of people 

List two people (who are not students or staff on this course) who will meet with you 

regularly (at least once a month) to discuss your work, challenges, and learning progress. 

These should be people who are able to make suggestions that will allow for better personal 

application and learning possibilities. One of these people could be at a distance, but at least 

one should be local to you geographically. 

 

2. Information concerning each person 

 

Name of the person: 

Relationship 

Professional qualification or area of responsibility: 

How often do you expect to meet with this person: 

Have they agreed to accompany you in this way? 

 

Name of the person: 

Relationship: 

Professional qualification or area of responsibility: 

How often do you expect to meet with this person: 

Have they agreed to accompany you in this way? 

 

 



7 

Part 4: Procedures for Monitoring Progress 

 

For each module (principally a credit unit) that you undertake, you will be asked to create a 

one page document that outlines the following points: 

 

1. What are your learning and skill acquisition expectations concerning this 

module? (please write this down before starting the module). 

 

2. How have you been able to put into practice the concepts you have learnt? 

 

3. Identify areas of growth and understanding from this module. 

 

4. Identify and frustrations or difficulties that you have experienced. 


